
 

Please note this Sheffield City Council Kickstart vacancy bulletin is updated regularly - contact the Opportunity Sheffield team if you 

require further information around any role. If you wish to find out more about a vacancy below please contact 

opportunity@sheffield.gov.uk or if you would like to express an interest in applying for any of the vacancies or 

apprenticeships listed please send your CV to opportunity@sheffield.gov.uk (unless stated otherwise) 

Please include the vacancy reference number and account manager of the position you wish to apply for in your email. 

Post 
Code 

Job Title/ Vacancy 
ID/ Wage 

Job Description Closing 
Date 

Account 
Manager 

Contact Details 

S13 9NR Kickstart Site 
Operative 

 
VAC2021103154 

 
£10.60 per hour 

Your contract is for 40 hours per week which consists of 8am-5pm shifts 

with one-hour unpaid lunch. Travelling time will be paid additionally to 

this. 

 

Working as part of a two-man (minimum) site-based installation team, 

you will install permanent access equipment, such as: 

• Latchways fall restraint and arrest systems 

• Access ladders 

• Gantries and platforms 

• Fixed and freestanding handrail systems 

• Aluminium and mild steel walkway systems  

• Suspended access equipment including abseil anchors and rail 

 

The role will involve travelling to and from destinations across the UK 

with regular overnight stays required. 

31/12/2021 Matt Lawrie Callie McCabe 

 

cmccabe@eurosaf

esolutions.co.uk 

 

0114 250 741 

mailto:opportunity@sheffield.gov.uk
mailto:opportunity@sheffield.gov.uk
mailto:cmccabe@eurosafesolutions.co.uk
mailto:cmccabe@eurosafesolutions.co.uk


S2 4FB Kickstart Supported 
Living Carer / 

Personal Assistant x3 
 

VAC2021103347 
 

£4.55 - £8.20 per hour 

24 hours around the clock shifts will be scheduled for between 4-12 

hours. 

 

This post requires flexibility and availability to work shifts weekends, 

nights, and bank holidays on a rota basis. 

 

The post includes hands on care and support duties. A flexible approach 

is required to ensure the requirements of this role are delivered to deliver 

maximum benefits to the service users. 

 

Duties include: 

• Complying with the company policies, procedures and guidelines 

at all times 

• Supporting and motivating service users who need help with 

getting up/going to bed, dressing, undressing, washing, bathing 

and using the toilet 

• Supporting service users with mobility problems and other 

physical disabilities, including incontinence and help use and care 

of aids and personal equipment 

• Supporting with paperwork, appointment keeping and 

responsibilities 

• Preparing meals and ensuring service users are supported to put 

away dishes 

• Administering medication and keeping clear, up-to-date records 

• Promoting mental and physical activity of service users through 

talking to them, taking them out, and sharing with them in 

activities such as reading, writing, hobbies, and recreations 

• Undertaking training of understanding, care planning, reviews, 

risk and moving and handling 

07/12/2021 Yves Orford Via your Work 

Coach at JCP 



• Ensuring service users retain their dignity and individuality 

• Maintaining a safe and secure environment for service users and 

other staff members 

• Providing quality care to service users in a manner which will 

maximise their quality of life 

• Delivering care which is consistent with service users’ individual 

care plans and agreed outcomes 

• Reading and writing reports, incidents, accidents and taking part 

in staff and service users’ meetings, and in training activities as 

directed 

• Reporting any changes in the health or circumstances of a 

service user to the Assistant Manager 

• Attending supervisions, meetings, appraisals and other work 

commitments to enhance quality of care and service 

S1 1HA Kickstart Social 
Media & Fundraising 

Assistant / Retail 
Sales Advisor 

 
VAC2021103411 

 
£9.50 per hour 

Flexible working patterns to suit the individual. Combination of home and 

office working. 

 

The role available will be based between The Archer Project’s office 

located in Sheffield and the 'Printed By us’ retail unit at Meadowhall 

Shopping centre until January 2022, with the potential of us renewing the 

lease beyond this timeframe. 

 

The social media and fundraising activities will be delivered mainly at 

The Archer Project’s Sheffield-based office, with some work carried out 

at the project in central Sheffield and the Printed By Us retail unit, but 

there is a possibility of working some hours from home. 

 

Responsibilities for Social Media and Fundraising Assistant aspect of 

role: 

14/12/2021 Sophie Mazzola Via your Work 

Coach at JCP 



• Working with our communications and fundraising teams to 

implement our digital marketing and fundraising strategies 

• Maintaining and developing our social media platforms, 

designing, and creating content, which increases brand 

awareness and generates income 

• Creating and using a range of formats such as infographics, 

videos, stories, blogs etc. to bring complex information to the 

attention of our online audience in a succinct and concise form 

• Writing copy/schedule posts including text, video and photo for 

use across The Archer Project’s channels 

• Working with our Communications Officer on the social media 

calendar; scheduling and publishing content across all social 

media platforms 

• Being aware of and spotting trends and developments in the 

digital arena to ensure that our communications remain timely 

and current 

• Promoting and working alongside the team on fundraising events 

• Developing skills on Canva 

• Helping us to develop our TikTok account 

• Writing and distributing e-newsletters to subscribers. 

 

Responsibilities for Retail Assistant aspect of role: 

• Developing an in-depth product knowledge and having the ability 

to pitch our products and services to potential clients 

• Greeting customers upon their arrival, offering assistance, taking 

inventory of store products, and bagging customers' purchases 

S72 8PH Kickstart Office 
Administrator or 

Digital Administrator 

Monday – Thursday: 8am-5pm. Friday: 8am-4pm. 

 

31/12/2021 Asima Zahir Via your Work 

Coach at JCP 



 
VAC2021103414 

 
£4.55 - £8.20 per hour 

IVS Materials Handling is a family run business providing a 

comprehensive solution for all Materials Handling Equipment (MHE) 

sales, service, training, parts and hire.  

 

We provide a one stop shop for materials handling solutions and 

floorcare. We provide forklift sales, service, hire and training with a high 

percentage of the revenue coming from repeat customer service. We 

provide every type of service for a forklift and ancillary machinery aiding 

in picking up or moving materials around a warehouse or container yard. 

 

Duties include: 

• Updating/inputting data onto our database (daily) 

• Managing the phone landline for service/parts and emails 

• Packaging/posting of parts 

• Assisting with admin/parts requests from engineers 

• Chasing outstanding work 

• Creating a file system for old paperwork 

• Creating customer orders 

• Any other reasonable request which may arise 

S63 5DB Kickstart Content 
Writer, Qualification 

Development 
Assistant 

 
VAC2021103415 

 
£4.62 - £8.91 per hour 

Monday – Friday 9am-5pm. 

 

Our role is to support the Qualification Development Team. We rely on 

everybody to ‘do their bit’, and occasionally this may mean mucking in to 

help with requirements which are not listed. 

 

It’s important that you’re flexible and have a ‘can do’ cooperative attitude. 

You must also be cheerful, positive, helpful and easily get on with others.  

 

18/12/2021 N/A Rotherham MBC 



Interaction with clients through email and by telephone are a big part of 

your day. You’ll help to assist potential new and existing customers with 

any queries relating to our qualification offering. You will engage with our 

customers to develop new qualifications, and a range of materials to help 

support existing provision. 

 

This is an opportunity to learn new skills which are essential to your 

future at Focus Awards. Indeed, your progress and opportunities with the 

business are limited only by your desire and enthusiasm to grow with us. 

S63 7JZ Kickstart Trainee 
Business 

Development 
Manager 

 
VAC2021103416 

 
£4.62 - £8.91 per hour 

Document Solutions is an ambitious company based in offices in Wath 

upon Dearne, we are a small team of highly motivated individuals with a 

big personality. Document Solutions supply Office Equipment to the 

Commercial and Public Sector environments. 

 

Our staff team are nurtured and trained to be the best they can be. 

Enhancing individual skills and abilities, we believe in reward for a job 

well done and regularly celebrate success including team breakfasts, 

away days and awards. 

 

The role of Lead Generator will enhance your skills around sales and 

business development including customer service and working to targets 

transferable to any industry.  

 

We are looking to grow our team significantly and are willing to invest 

time and money to train and develop you. We give you all of this in a fun, 

relaxed and targeted environment. The ultimate goal is to train you for a 

permanent Field Sales Position. 

 

Duties include: 

18/12/2021 N/A Rotherham MBC 



• Acting as an ambassador for the business 

• Being responsible for making outbound calls daily using data 

obtained and provided 

• Working closely with the Directors to ensure leads are generated 

within various localities 

• Converting calls to new business leads 

• Achieving agreed personal KPIs 

• Informing potential clients on the company’s products and 

services 

• Gathering relevant company information 

• Using company databases to gain potential leads 

• Being proactive in identifying opportunities for new business 

• Inputting and maintaining client information onto the company 

database 

• Ensuring client satisfaction during outbound calls always 

• Building lasting relationships with clients and potential clients 

• Dealing with clients in a professional manner always aligned to 

our company values 

• Ensuring service is prompt, polite and professional standards are 

kept 

• Assisting with other departments as required. 

 

Good communication skills and a strong desire to be successful are 

required. 

S63 7LW Kickstart Salon 
Coordinator & 
Receptionist 

 
VAC2021103417 

These are our salon opening times during which shifts will be spread 

throughout: Tuesday 10am-6pm, Wednesday 9am-9pm, Thursday 1pm-

9pm, Friday 10am-5:30pm, Saturday 9am-4:30pm. 

 

17/12/2021 N/A Rotherham MBC 



 
£4.62 - £8.91 per hour 

As the Salon Coordinator you will be expected to assist the team/stylists 

by: 

• Meeting and greeting clients 

• Answering the phone and dealing with any clients’ requests 

• Maintaining the appearance of the business 

• Making a range of drinks for clients during their 

treatments/services 

• Dealing with stock 

• Assisting with retail 

• Dealing with appointment requests using our salon computer 

systems  

• Dealing with any issues which may arise on a day-to-day basis. 

 

We are looking for energetic, enthusiastic individuals for these positions 

who will be passionate about what they do.  

 

We are asking for a CV not so we can look at your qualifications, but just 

to get background information on the individual we will be meeting. We 

like to see your interests, hobbies and skills you think you can bring to 

the table (I.e., great with people, love keeping things tidy and organised, 

can make a great cup of tea).  

 

We will help you develop skills you have and dig deep to find the skills 

you didn’t know you had. 

S63 6EX Kickstart Warehouse 
/ Yard Assistant 

 
VAC2021103418 

 

Travis Perkins Group is the UK's largest distributor of building materials 

to the building, construction and home improvement markets and we 

have over 15 industry leading brands making up our group. 

 

30/11/2021 N/A Rotherham MBC 



£4.62 - £8.91 per hour Joining our friendly and hardworking team via our Kickstart Scheme will 

provide you with an opportunity to build employability skills and hands on 

work experience to prepare you for long term employment.  

 

Our dedicated Kickstart team will work with you from day one to ensure 

you get the most from your time with us and they’ll inform you about 

career opportunities with us once your scheme comes to an end. We 

have a strong history of developing people through our business to 

leadership level so demonstrating the right behaviours and motivation 

could lead to a long, fulfilling career with us. 

 

Working in our yard or warehouse, you’ll gain hands on experience with 

our products. Predominantly based outside, you will take responsibility 

for processing customer orders and loading and unloading customer and 

company vehicles.  

 

The role will involve manual handling and you may also be given the 

opportunity to gain your forklift truck license. No one day is the same as 

the next in branch life, but here are a few pointers on what to expect: 

 

● Our success is built on strong relationships with our customers so the 

key is to be always helpful and friendly, you will likely get to know our 

customers on a first name basis. Day-to-day, you will support our 

customers with their purchase by preparing quotes, processing their 

orders and ensuring they are aware of all the product options available to 

them. 

 

● To ensure we remain the number one choice for our valued customers, 

you’ll support the branch team to ensure the required stock levels are 

maintained and the stock is laid out in a safe and tidy manner. 



S60 1QY Kickstart Project 
Support Assistant 

 
VAC2021103429 

 
£4.62 - £8.91 per hour 

The post holder will provide project support to the Change and 

Innovation Team with a primary focus on the Big Hearts Big Changes 

Programme. 

 

The post holder will, under the supervision of the Acting Head of Change 

and Innovation or Programme Lead, be required to maintain a sensitive 

and confidential approach to their work and deliver excellent project 

support. 

 

Working across several service disciplines, a flexible workstyle will be 

required to meet the needs of the service, this may include variation to 

location and workload. 

26/11/2021 N/A Rotherham MBC 

S63 7EF Kickstart Sales 
Associate 

 
VAC2021103431 

 
£4.62 - £8.91 per hour 

As a Sales Associate, you are responsible for new business generation 

across several different customer campaigns. The role is predominantly 

outbound lead generation using an internal dialler system.  

 

You are the customers’ first point of contact; therefore, you are expected 

to deal in a professional and courteous manner which reflects the brand. 

 

Key responsibilities will include: 

• The requirement to achieve set sales performance metrics 

• Achieving the required compliance and quality scores 

• Accurate call logging 

• Delivery of an efficient call flow whilst adhering to telephony 

performance metrics 

• Delivering a world-class customer experience to every customer 

you come into contact with 

 

30/11/2021 N/A Rotherham MBC 



Each sales associate will be provided with skills to develop them into a 

natural sales and customer service professional. The skills taught are 

interchangeable across various different businesses and sectors. 

 

The role is based in our Covid-secure office based in Manvers, 

Rotherham. 

S61 3BA Kickstart Retail 
Assistant 

 
VAC2021103432 

 
£4.62 - £8.91 per hour 

Our retail experience programme has been designed to help kick-start 

your career in the retail sector. You will become part of our McColls team 

and gain a variety of skills and retail experience within the convenience 

sector.  

 

We look forward to offering you an excellent retail experience along with 

a fun and friendly place to work. We also want you to feel proud of your 

role within the local community.  

 

Throughout your journey with us you will be guided and supported by our 

colleagues who know exactly what our customers require and place 

them at the heart of everything we do.  

 

The successful participant will:  

• Meet and greet customers 

• Ascertain customers’ needs and wants 

• Assist customers in locating desired items  

• Informing customers of shop promotions to encourage purchases 

(active sales) 

• Ensure high levels of customer satisfaction through 

• Excellent sales and service addressing 

• Resolve customers queries or complaints in a professional 

manner 

30/11/2021 N/A Rotherham MBC 



• Be involved in sales related duties such as managing point-of-

sale processes 

• Ensuring all products are priced with the relevant shelf edge label 

processing customer payments using the shops Electronic Point 

of Sale till system (EPOS) 

• Setting up and maintaining the availability of promotional 

products including reviewing bestselling lines through the 

company reporting system 

• Maintain outstanding store condition and merchandising 

principles  

• Implement planograms  

• Carry out stock availability checks 

• Maintain a fully stocked store  

• Recommend and display items which match customer needs  

• Perform end-of-day cleaning duties (includes wiping down 

windows mirrors and fixtures as well as sweeping and mopping 

the shop floor) 

• Process and check deliveries 

• Restock out of stock or low lines  

S60 5JP Kickstart Retail 
Assistant 

 
VAC2021103433 

 
£4.62 - £8.91 per hour 

Our retail experience programme has been designed to help kick-start 

your career in the retail sector. You will become part of our McColls team 

and gain a variety of skills and retail experience within the convenience 

sector.  

 

We look forward to offering you an excellent retail experience along with 

a fun and friendly place to work. We also want you to feel proud of your 

role within the local community.  

 

30/11/2021 N/A Rotherham MBC 



Throughout your journey with us you will be guided and supported by our 

colleagues who know exactly what our customers require and place 

them at the heart of everything we do.  

 

The successful participant will:  

• Meet and greet customers 

• Ascertain customers’ needs and wants 

• Assist customers in locating desired items  

• Informing customers of shop promotions to encourage purchases 

(active sales) 

• Ensure high levels of customer satisfaction through 

• Excellent sales and service addressing 

• Resolve customers queries or complaints in a professional 

manner 

• Be involved in sales related duties such as managing point-of-

sale processes 

• Ensuring all products are priced with the relevant shelf edge label 

processing customer payments using the shops Electronic Point 

of Sale till system (EPOS) 

• Setting up and maintaining the availability of promotional 

products including reviewing bestselling lines through the 

company reporting system 

• Maintain outstanding store condition and merchandising 

principles  

• Implement planograms  

• Carry out stock availability checks 

• Maintain a fully stocked store  

• Recommend and display items which match customer needs  



• Perform end-of-day cleaning duties (includes wiping down 

windows mirrors and fixtures as well as sweeping and mopping 

the shop floor) 

• Process and check deliveries 

Restock out of stock or low lines  

S63 5DB Kickstart Customer 
Support Advisor 

 
VAC2021103419 

 
£4.62 - £8.91 per hour 

Your role is to support the Customer Service Team. It’s important that 

you’re flexible and have a ‘can do’ cooperative attitude. We rely on 

everybody to ‘do their bit’, and occasionally this may mean mucking in to 

help out with requirements which are not listed. 

 

You must also be cheerful, positive, helpful and easily get on with others.  

 

Interacting with clients through our social media channels, via email, and 

by telephone are a big part of your day. You’ll help to assist potential 

new and existing customers with any day-to-day enquiries. 

 

This is an opportunity to learn new skills which are essential to your 

future at Focus Awards. Indeed, your progress and opportunities with the 

business are limited only by your desire and enthusiasm to grow with us. 

18/12/2021 N/A Rotherham MBC 

S63 5DB Kickstart Business 
Development 

Assistant 
 

VAC2021103420 
 

£4.62 - £8.91 per hour 

Your role is to support the Business Development Team. It’s important 

that you’re flexible and have a ‘can do’ cooperative attitude. We rely on 

everybody to ‘do their bit’, and occasionally this may mean mucking in to 

help out with requirements which are not listed. 

 

You must also be cheerful, positive, helpful and easily get on with others.  

 

Interaction with clients through our social media channels, via email, and 

by telephone are a big part of your day. You’ll help promote the 

18/12/2021 N/A Rotherham MBC 



business, its products and services to new and existing clients and assist 

customers with any day-to-day enquiries. 

 

This is an opportunity to learn new skills which are essential to your 

future at Focus Awards. Indeed, your progress and opportunities with the 

business are limited only by your desire and enthusiasm to grow with us. 

S60 2PU Kickstart Media & 
Marketing Assistant 

 
VAC2021103421 

 
£4.62 - £8.91 per hour 

Tassibee is seeking an enthusiastic and proactive individual to work in 

the Reception Office. 

 

The successful candidate will undertake a wide range of duties for this 

charity. Attention to detail is essential to this role. This is the purpose of 

the work-based learning to allow the candidate to see how they get into 

this role. 

 

You will learn a wide range of skills from such customer relationship 

management. As a growing business, you will be given on the job 

training and on-going mentoring in a close, family like environment. 

 

The main duties will be promoting the charity on social media, updating 

the website, attending events and to assist with the marketing. 

 

You will be a friendly, efficient, and proactive individual, providing 

exceptional customer service to clients, effectively acting as the first 

point of call for dealing with internal and external enquiries. 

 

We are looking for someone, who is comfortable around older multi-

cultural people and has the patience to help people, who often speak 

very little English. 

18/12/2021 N/A Rotherham MBC 



S66 8SS Kickstart Archive 
Administrator 

 
VAC2021103422 

 
£4.62 - £8.91 per hour 

25 hours per week. 

 

Duties include: 

• Sorting paper-based material. Materials to be sorted are 

confidential and must be kept secure, therefore the post holder 

will be required to sign a confidentiality agreement 

• Determining material for disposal based on predetermined criteria 

• Updating the data log of materials sorted/disposed 

• Extracting and filing material in our script library 

• Effectively communicating 

• Working in other areas of the business as required 

18/12/2021 N/A Rotherham MBC 

S63 5DB Kickstart Centre 
Support Assistant 

 
VAC2021103423 

 
£4.62 - £8.91 per hour 

Our Centre Support team is at the forefront of our work as an Awarding 

Organisation, working to develop the business and act as the first point 

of call for our approved centres. 

18/12/2021 N/A Rotherham MBC 

S63 5DA Kickstart 
Administrative 

Assistant 
 

VAC2021103424 
 

£4.62 - £8.91 per hour 

We are a professional company operating in the Energy Efficiency and 

Compliance industry. NRG Focus is a specialist in commercial EPC 

Certificates and TM44 Inspections, providing services throughout the UK. 

As a Building Services Consultancy, we deliver a full range of building 

analysis and energy auditing services, designed to identify opportunities 

for both Landlords & tenants to reduce CO2 emissions from commercial 

buildings. 

 

Organisational skills and enjoying working in a busy environment and at 

times unsupervised loan working in the office are required. This post is a 

varied role and will need to be flexible to support different projects as an 

when required. 

10/12/2021 N/A Rotherham MBC 



 

These will include but will not be limited to: 

• Carrying out a range of administrative tasks applicable to the 

workstream 

• Using various Office 365 software to produce high quality reports 

for clients 

• Maintaining department databases and spreadsheets, ensuring 

these are kept up to date and entering data to a high level of 

accuracy and efficiency 

• Supporting the planning and organisation of events, such as 

booking jobs, planning workloads, liaising with clients, and 

invoicing. This can include diary management, booking jobs and 

preparation of materials 

• Performing general office duties including answering phone calls, 

filing, and photocopying 

 

The job will require you to provide support services to other members of 

staff such as extracting information from energy bills to spreadsheets, 

internet searches for projects.  

S63 5DA Kickstart Business 
Support Officer 

 
VAC2021103425 

 
£4.62 - £8.91 per hour 

This role is to play an active role as a team member in providing 

administration support to the organisation.  

 

We are looking for someone with excellent interpersonal skills, excellent 

IT skills including word, excel and drop box. Good organisational skills 

required. You must have a positive outlook and commitment to working 

cooperatively. Must be punctual and intern will be given opportunity for 

advancement within the company where applicable. 

 

Key areas of responsibility: 

13/12/2021 N/A Rotherham MBC 



• Managing emails 

• Taking inbound and outbound calls 

• Being the main point of contact for reception, keys, meeting room 

bookings, invoices 

• Placing stationary orders 

• Updating data bases 

• Filing 

• Light cleaning duties and general office administration tasks 

S60 5DL Kickstart Customer 
Service Assistant 

 
VAC2021103426 

 
£4.62 - £8.91 per hour 

Kickstart your career with Euro Garages! 

 

At Euro Garages we are passionate about creating career opportunities 

and we are proud to be taking part in the Government’s Kickstart 

Scheme. We will be offering six-month paid work placements within our 

popular stores for 16–24-year-olds who are currently on Universal Credit.  

 

Eligible candidates will be trained, mentored and developed by our 

amazing teams and if you show commitment, dedication and, 

determination there could be a permanent career opportunity available 

once your placement has been successfully completed. 

 

EG Bonus Scheme is also available to our Kickstarters; you can earn up 

to £300 on top of your paid work placement. We will give you a £150 

bonus if you complete your placement and an additional £150 if you 

secure a permanent job offer with us and pass your six-month probation! 

 

Working with one of our well-known and prominent petrol forecourts is a 

central role within the infrastructure of the EG company across the UK. 

 

06/12/2021 N/A Rotherham MBC 



As a PFS (Petrol Forecourt Service) Customer Service Assistant you will 

be the face and voice of our stores and your main priority will be to 

ensure our customers are provided with an excellent service every time.  

 

If you want the opportunity to work in a fast-paced, vibrant store, meet 

new people every day, feel like part of a family and have fun, this role 

could be the role for you. 

 

Main responsibilities include: 

• Providing a fantastic customer service experience 

• Being happy, friendly, smiling and having fun 

• Preparing and serving our popular well-loved products 

• Ensuring our stores look presentable and vibrant 

 

No experience required and flexibility is available around working hours. 

You must be eager to learn new skills, always on time and punctual, and 

ready to commit to a six-month paid work placement. 

S66 1AA Kickstart Retail 
Assistant 

 
VAC2021103427 

 
£4.62 - £8.91 per hour 

We’re Mind: the leading mental health charity. At Mind Retail we have 

over 150 shops nationally and our goal is to generate as much revenue 

for the charity to enable Mind to continue its charitable work. 

 

The role of Retail Assistant will be varied, learning about Mind and 

learning about charity retail. The role has two main focuses: Volunteer 

Recruitment specialist and Gift Aid specialist. 

 

The Volunteer Recruitment specialist will be looking for new ways to 

recruit volunteers into our high street shops. This could include using our 

social media platforms to promote volunteering, meeting Job Centre Plus 

30/11/2021 N/A Rotherham MBC 



teams or by being active in the local community - we want you to own the 

role. 

 

The Gift Aid specialist will be supporting the shop team in signing up new 

Gift Aid donors, repeat donors and sharing the results with the shop 

team. 

 

Being a Retail Assistant with Mind will enable you to grow your 

confidence, learn new skills and feel like part of team that is doing great 

things in the community. Importantly, you will be supporting the one in 

four of us who have a mental health problem. 

S60 1QY Kickstart 
Organisational 
Development 

Assistant 
 

VAC2021103428 
 

£4.62- £8.91 per hour 

25 hours per week Monday – Friday. Working pattern to be discussed at 

the interview. 

 

The Organisational Development (OD) team is part of the Human 

Resources and Payroll Service. The work undertaken by this team is 

varied and involves regular contact with colleagues across the Council. 

This includes leading work on the Kickstart programme, employee 

wellbeing initiatives, apprenticeships, equality and diversity, workforce 

planning and listening to employees. 

 

In this Kickstart job placement, you will perform a range of administrative 

duties to assist in supporting all aspects of the OD team’s work but with 

an emphasis on supporting the administration of the Kickstart and 

wellbeing programmes but with flexibility to assist with other areas of 

work as needed. 

 

The role will therefore involve working in a flexible manner to deal with 

internal and external customers over the telephone, via email and online 

02/12/2021 N/A Rotherham MBC 



through Microsoft Teams (training will be provided). Later in the 

placement, this could also include face-to-face at meetings and events. 

 

To start with, you will be working from home. Office based working will 

start when Government restrictions are eased and the Council can safely 

enable people to be office based. 

 

The following points show some of the work that the post holder will 

complete: 

• Assisting the service to deliver an excellent service to its 

customers and partner organisations 

• Assisting in the delivery of occasional events and activities 

• Helping to deal with customer enquiries e.g. by email, over the 

phone/Microsoft Teams and in person 

• Regularly using appropriate IT systems to provide obtain, use 

and record relevant information 

• Assisting with maintaining and archiving records using electronic 

files and databases 

S25 3RD Kickstart Engineering 
Support Technician 

 
VAC2021103089 

 
£4.55 - £8.20 per hour 

8am-2pm Monday – Friday. 

 

Duties and Responsibilities include: 

• Carrying out planned maintenance/installation work across our 

three sectors (Food and beverage, Electric Vehicle Charging, and 

Commercial and Industrial) 

• Responding to and diagnosing unplanned breakdown faults 

• Reporting all work carried out 

• Taking responsibility for tools and equipment 

• Communicating effectively with customers and colleagues 

31/12/2021 Matt Lawrie Ryan Bates  

 

Ryan.bates@green

gategroup.co.uk  

 

07860469709 

mailto:Ryan.bates@greengategroup.co.uk
mailto:Ryan.bates@greengategroup.co.uk


• Applying health and safety principles to all working practices 

• Suggesting improvements where there are opportunities 

• Commissioning and testing newly installed equipment 

S6 2BY Kickstart DMRI - 
Admin Assistant 

 
VAC2021103385 

 
£4.55 - £8.20 per hour 

This role will be supporting the management team in a variety of roles. 

 Duties include: 

• Proofreading emails and articles 

• Scheduling meetings and zoom calls 

• Checking websites for useability and bugs 

• Ad-hoc projects 

• Carrying out research and finding out information online 

• Working on spreadsheets and compiling reports 

• Ensuring marketing campaigns have met their objectives 

• Checking facts 

• Making sure the right people have the right information 

21/12/2021 Sophie Mazzola Via your Work 

Coach at JCP 

S6 2BY Kickstart DMRI - 
Junior Programmer 

 
VAC2021103386 

 
£4.55 - £8.20 per hour 

Do you make websites, code games in your bedroom or have you 

graduated with a programming degree and not been able to get a foot in 

the door due to lack of experience?  

 

We are looking to employ an all-around technical person on the kickstart 

scheme. For the right candidate, this will progress to a full-time position 

working with a variety of languages both on the front end and back-end 

development. 

21/12/2021 N/A Via your Work 

Coach at JCP 

S3 8JD Kickstart Trainee 
Clerical Assistant 

 
VAC2021103387 

 
£4.55 - £8.20 per hour 

10am-4pm with a one-hour lunch break Monday – Friday. 

 

The role of the Trainee Clerical Assistant involves working as a team 

member, carrying out a variety of tasks and activities which support all 

areas of SYAC business as required. 

22/12/2021 Asima Zahir Via your Work 

Coach at JCP 



 

The Trainee Clerical Assistant will assist the Senior Administrator with 

general office duties, including maintaining records, filing systems by use 

of computer software.  

Duties also entail assisting with conference and training room activities 

including reception duties, meeting and welcoming visitors and 

licensees, dealing with post, telephone, and other IT communication 

systems.   

 

This is a broad-based support role covering all areas of SYAC business 

activities, which will include: 

• Assisting the Senior Administrator in various administrative tasks, 

which includes the updating of leaflets, the production of 

newsletters and the updating of SYAC’s guidelines, databases, 

policies, and procedures 

• Typing of documents, reports and minutes 

• Main reception duties as the first point of contact for visitors 

• Answering the telephone as the first point of contact and directing 

callers 

• Sorting and distributing incoming mail and dealing with outgoing 

mail 

• Sending and receiving faxes 

• Monitoring and responding to company email enquiries 

• Photocopying 

• Attending team meetings 

• Understanding and working to company policies and procedures 



S62 7TN Kickstart 
Videographer 

 
VAC2021103388 

 
£4.62 - £8.91 per hour 

You will be working alongside a certified Master Practitioner of NLP 

(Neuro Linguistic Programming) to help produce and distribute the 

trainings created to help people turn their lives around.  

 

You will be helping to ensure this training will be presented in the highest 

quality and any associated materials needed to advertise the material is 

created. 

 

You will also be carrying out tasks such as producing new videos to 

advertise and/or be part of the training itself discussing with both the 

Master Practitioner and the Social Media Manager.  

 

The successful candidate will be responsible for recording and 

documenting all model-release forms where necessary. 

 

Required skills: 

Our ideal candidate would have experience as a videographer or a 

proven personal passion for video production. 

 

You must be able to deliver high quality video and photography with 

excellent creative skills and a great eye for detail. 

 

A collaborative attitude is necessary to ensure smooth on-set shoots and 

keeping different brief managers up to date with the status of their 

projects. 

30/11/2021 N/A Rotherham MBC 

S6 2BY Kickstart Customer 
Acquisition 

 
VAC2021103379 

 

This role is focused on gaining new people to register and enter 

competitions on the network of well-known publications we manage 

including Good Housekeeping, Marie Claire, Cosmopolitan, Ideal Home 

and many more. 

21/12/2021 Sophie Mazzola Via your Work 

Coach at JCP 



£4.55 - £8.20 per hour  

Job roles involved: 

• Creating content for our magazine competition sites 

• Posting in Forums 

• Helping to create content for our social media platforms 

• Writing blog posts for our website 

• Helping with other duties within the marketing department 

S66 7BN Kickstart Customer 
Service Assistant 

 
VAC2021103391 

 
£4.62 - £8.91 per hour 

25 hours per week covering various shifts Monday – Sunday. 

 

Are you interested in a career in Retail? If so, come and join one of our 

stores for an exciting opportunity to be part of our team. We currently 

hold several opportunities for Kickstart Retail Sales Assistants.  

 

As a Heron Foods employee, you will also be entitled to staff benefits 

including 10% discount across both Heron Foods and B&M stores.  

 

As a Retail Sales Assistant you will be responsible for serving 

customers, replenishing shelves, maintaining the cleanliness of the store 

and ensuring fantastic customer service.  

18/12/2021 N/A Rotherham MBC 

S63 5DL Kickstart Trainee 
Roof Tiler X2 

 
VAC2021103392 

 
£4.62 - £8.91 per hour 

Jarvis and Womack Ltd is a roofing specialist to the construction 

industry, established in 1870.  

 

The core strengths of Jarvis and Womack are for new build projects for 

the Construction Industry, using traditional craftsmen skills for Tiling, 

Slating and Random Slating on both large scale and smaller projects.  

 

Jarvis and Womack Ltd is committed to quality and service and have 

experience of a company spanning three centuries. Using its wealth of 

09/12/2021 N/A Rotherham MBC 



skills and expertise they are keeping our heritage alive and leading their 

industry into the 21st Century.  

 

We are currently looking for two trainees to continue the important work 

that we do.  

 

The trainees will work under the supervision of experienced operatives 

on site, to gain experience and knowledge of the handling, laying and 

fixing of roof tiles and associated components. Work will be carried out 

predominantly on newbuild housing sites and training will also be given 

in the use of hand tools and Manual Handling techniques required to 

install pitched roof coverings.  

 

We are keen to develop the trainees’ skills and experience, so once the 

placement ends, the suitable candidates will be enrolled onto the roofing 

apprenticeship (including the NVQ course in Roof Slating and Tiling), to 

gain a nationally recognised trade qualification. Training will take place 

on site and at Leeds College of Building on a block release basis.  

 

Requirements: 

No experience or qualifications are required. Instead, we are looking for 

applicants who:  

• Are keen to complete physically demanding work  

• Want to work outside in all weather conditions  

• Are keen to learn and develop a career in roofing  

• Are focused on their own and others health and safety  

• Have a driving licence 

S66 7BN Kickstart Office 
Assistant 

Local Solicitors dealing in various areas of Law. Including property, 

personal injury, wills and probate, and family matters. 

09/12/2021 N/A  Rotherham MBC 



 
VAC2021103393 

 
£4.62 - £8.91 per hour 

 

We are looking for someone to be able to offer reception assistance, 

secretarial work and file management.  

S65 1NH Kickstart Community 
Support Worker 

 
VAC2021103394 

 
£4.62 - £8.91 per hour 

Due to the nature of our work and in order to properly fulfil our 

obligations to our customers/service users, there will be occasions where 

work outside of normal working hours will be required.  

 

Duties include: 

• Supporting people living in Rotherham communities to develop 

skills and knowledge to improve their lives 

• Engaging with residents who want to volunteer and support local 

people to improve their communities 

• Taking part in the delivery of community groups support sessions, 

community events and training 

• Improving residents’ access to support services including advice, 

guidance and training 

• Supporting Rotherham Federation staff with the planning and 

delivery of community projects 

• Following up with residents we support and keep records as 

required  

• To be able to work in all areas of the Borough and surrounding 

areas 

• Undertaking training and development activities and attend 

relevant meetings and courses 

• Being aware of and comply with relevant health and safety, 

safeguarding, child protection, operational, personnel, data 

protection and financial regulations, policies, and procedures 

09/12/2021 N/A Rotherham MBC 



• Ensuring equality of opportunity and delivery of a quality service 

are key principles in pursuing all the above 

• Undertaking other duties as determined by the line manager 

 

This role is a mixture of home working, working at our office base and 

also attending events and sessions in various community venues across 

Rotherham. Our office base is, Springwell Gardens Community Centre, 

Eastwood View, Rotherham, South Yorkshire, S65 1NH.  

S35 2PY Kickstart Junior IT 
Technician 

 
VAC2021103395 

 
£4.55 - £8.20 per hour 

5.5 hours a day, working Monday - Thursday between the core hours of 

8am-3pm, and working three hours on a Friday between the core hours 

of 8am-12.30pm. Hours to be fixed and agreed with IT Service Lead. 

 

Working as one of a team of three in the IT Department, this is an entry 

level IT position, the purpose of which is to develop the skills required to 

act as IT Helpdesk first point of contact for internal users, over the 

telephone or in person, escalating more complex issues to the IT Service 

Desk Lead or to third party external contacts as necessary.  

 

Supported by, and reporting to the IT Service Desk Lead, the Junior IT 

Technician will learn: 

• The workings of a busy IT Helpdesk system 

• Knowledge of IT Maintenance and Support 

• Basic IT security skills 

• Organisation skills 

• The use of backup infrastructure and DR testing 

• Documentation skills including IT inventory 

• Software licensing 

• Active Directory and Group Policy 

31/01/2022 Matt Lawrie Via your Work 

Coach at JCP 



• Basic networking skills 

• Internal telephony system maintenance 

S66 2TP Kickstart Moped 
Delivery Driver 

 
VAC2021103396 

 
£4.62 - £8.91 per hour 

Available shifts will include days, evenings, late nights and weekends.  

 

Our Domino's Delivery Drivers are at the forefront of our business. For 

most of our customers, as a Delivery Driver, you will be the face of 

Domino's; delivering excellent customer service, ensuring all deliveries 

arrive on time, piping hot and fresh.  

 

We'll provide you with on-the-job training in all aspects of the role, 

ensuring safe and secure product delivery along with the highest 

standards of food hygiene and store cleanliness at all times.  

 

You will handle cash and card transactions in line with company 

procedures avoiding unnecessary risks by adhering to all safety and 

security policies and assisting with closing and opening store and 

cleaning as required.  

 

You should have good communication skills, be hard working and have a 

good knowledge of the local area.  

 

You will be given a free uniform and safety gear including helmet, jacket, 

trousers, and gloves, as well as a fully insured and expenses paid 

company moped while you are working. You will receive a free meal 

when working and you will be eligible for a staff discount. 

 

You will participate in our Employee Recognition scheme with a chance 

to further your career opportunities through various roles following 

completion of your placement.  

01/12/2021 N/A Rotherham MBC 



S66 2HF Kickstart Digital 
Marketer 

 
VAC2021103397 

 
£4.62 - £8.91 per hour 

25 hours per week. Days/times negotiable based on candidate 

commitments. Following successful completion of the kick-start scheme, 

increased hours may be available.  

 

Beyond Agency is a digital marketing agency offering a full suite of 

marketing services; branding, website design, website development, 

content writing, SEO, PPC, content marketing, photography and 

videography.  

 

We help transform some of the largest companies in their sector to bring 

more value to their customers.  

 

As a 100% remote agency (always, not just since the pandemic!), we're 

based in Rotherham, but our team members work remotely - both in the 

UK and overseas.  

 

Since launching in 2019, we've grown to a team of 4 and work with 

companies large and small, from local tradesmen to national and 

international SMEs, typically in the fields of technology (SaaS) and 

Education (schools, tuition centres and EdTech platforms). 

 

We're looking for a digital marketer to help us produce and schedule 

regular content for a wide range of digital touchpoints, for our clients and 

Beyond Agency.  

 

As a digital marketer, you'll have a passion for social media content 

creation and writing articles around a variety of topics.  

 

Key responsibilities include:  

• Researching interesting article topics 

10/12/2021 N/A Rotherham MBC 



• Writing educational and informative articles about a range of 

topics 

• Creating content on behalf of our clients for their social media 

channels 

• Day-to-day social media management 

• Google Analytics reporting 

 

Requirements: 

Essential  

• An understanding of marketing fundamentals 

• An excellent level of English 

• Ability to thrive in a fast-paced environment 

• A self-motivated individual who is comfortable with remote 

working 

 

Desirable  

• Previous experience in a marketing role 

• An understanding of SEO 

S65 1QY Kickstart Gym 
Assistant 

 
VAC2021103398 

 
£4.62 - £8.91 per hour 

This role is to assist in the effective running of the gym, requiring a 

combination of basic administrative and customer service skills. 

 

Main Responsibilities include:  

• Acting as the first point of contact for visitors and service users to 

the gym  

• Taking incoming calls / queries and referring them to Gym 

Manager  

• Assisting the Gym Manager with gym inductions for new 

members  

10/12/2021 N/A Rotherham MBC 



• Assisting with checking of membership cards to ensure security 

• Assisting and patrolling the gym and studio’s ensuring the safety, 

wellbeing, and motivation of members 

• Supporting the promoting of gym membership and products 

• Assisting in ensuring the gym is clean and in working order 

• Supporting gym attendees with their training 

S60 5AE Kickstart Laser 
Production Assistant 

 
VAC2021103399 

 
£4.62 - £8.91 per hour 

8am-1:30pm Monday – Friday. 

 

The successful applicants will engage in various activities within our busy 

laser cutting department including: 

• Assisting with the smooth operation of Laser machines  

• Basic machine maintenance  

• Housekeeping  

• Using small hand and power tools  

• Using deburring/rumbling machines 

• Warehousing tasks 

 

Requirements: 

Must be self-motivated with a can-do attitude, willing to learn and 

undertake all tasks, experience within an engineering/ manufacturing 

environment preferable. FLT Licence would be advantageous. 

10/12/2021 N/A Rotherham MBC 

S41 8NL Kickstart Trainee 
Embroidery 
Machinist 

 
VAC2021103400 

 
£4.55 - £8.20 per hour 

Monday – Friday 9am-2:30pm with a 30-minute unpaid lunch break. 

 

Giraffe Graphics was founded in 2015 as a local, family-run business, 

with a focus on a consistent, high quality and friendly service. This ethos 

is maintained to this day, as Giraffe Graphics flourishes and expands its 

client base across a variety of industries and sectors. 

 

23/12/2021 Bill Hilton Via your Work 

Coach at JCP 



Giraffe Graphics is seeking hard-working addition to our team in the form 

of a trainee embroidery machinist to assist with: 

• Running and setting up multi-head embroidery machines to 

produce customer orders 

• Checking of job sheets for relevant information, including logos, 

sizes, and products 

• Setting the machine to the correct functions and loading with 

correct colour threads 

• Liaising with different departments within the business 

• Daily maintenance of the machine, e.g. replacing of needles, 

cleaning, and oiling 

• Conducting garment quality inspections before and after each 

order is produced 

• Carrying out packing, labelling orders ready for collection or 

delivery 

S4 8GA Kickstart Online 
Sales Assistant 

 
VAC2021103401 

 
£4.55 - £8.20 per hour 

Monday – Friday 9:30am-12:30pm or 1:30pm-3:30pm. 

 

Duties include: 

• Dealing with online sales enquires, complaints and returns 

• Creating invoices / reports sending and answering emails 

• Stocking and basic account management 

• Packing and wrapping orders as well printing shipping labels 

23/12/2021 Bill Hilton Via your Work 

Coach at JCP 

S4 8GA Kickstart Laptop, PC 
& Phone Repair 

Engineer 
 

VAC2021103402 
 

£4.55 - £8.20 per hour 

Monday – Friday 9:30am-12:30pm or 1:30pm-3:30pm. 

 

This role is to repair broken laptops, PCs and mobile devices such as 

mobile phones and tablets. 

23/12/2021 Bill Hilton Via your Work 

Coach at JCP 



S4 7JS Kickstart Wet 
Plumber & Gas Fitter 

 
VAC2021103158 

 
£4.55 - £8.20 per hour 

Monday – Friday 8am-4:30pm (8 hours per day). 

 

This job includes working with one of our experienced fully qualified 

plumbers, giving the successful candidate a great learning opportunity to 

gain experience in plumbing.  

 

The Job will include assisting a plumber in various tasks from unblocking 

a sink to renewing a full bathroom. 

30/12/2021 Matt Lawrie Email your CV and 

cover letter to 

jobs@burngreaveb

uilding.co.uk  

 

S1 2EX Kickstart Sales 
Advisor X30 

 
VAC2021102949 

 
£4.55 - £8.20 per hour 

A mixture of the following shifts with an hour unpaid break every day, 

Monday - Friday: 9am-3pm or 1pm-7pm. 

 

By effectively making outbound calls to customers who have made an 

enquiry via any channel, you must be able to demonstrate excellent 

levels of customer service and be able to establish the element of trust 

from our customers which is essential to developing the right business to 

customer relationship.  

 

To ensure revenue making opportunities are maximised, you will 

complete an effective programme of outbound call based chasing 

activities in respect of your own customers and those of your peers. 

22/11/2021 Sophie Mazzola Via your Work 

Coach at JCP 

S10 2LR Kickstart Executive 
Assistant 

 
VAC2021103160 

 
£10.50 per hour 

25 hours over 3-5 days - flexibility available with regards to working 

pattern. 

 

Oliver King Consulting Limited was established in January 2021 to 

provide peer board coaching to SMEs and to them with their talent 

acquisition. We’re now looking for a part-time executive assistant owing 

to continued growth. 

 

31/12/2021 Matt Lawrie Sam Sargent  

 

sam@oliverkingcon

sulting.com  

 

07887 510 405 

mailto:jobs@burngreavebuilding.co.uk
mailto:jobs@burngreavebuilding.co.uk
mailto:sam@oliverkingconsulting.com
mailto:sam@oliverkingconsulting.com


You’ll be supporting the Director to ensure the continued growth of the 

company and help them achieve their ambitious goals. This role is 

integral to the company’s future development and success. 

 

This position is ideal for someone who is friendly, has a positive attitude 

and would like to develop their career with a good grounding in sales, 

marketing, customer service and HR. 

 

The responsibilities will vary on a day-to-day basis but will include: 

• Researching 

• Marketing to new prospects 

• Arranging calls 

• Diary management and invoicing 

• Administration related to winning new business 

• Arranging board meetings  

S10 2LR Kickstart Business 
Development 

Assistant 
 

VAC2021103161 
 

£10.50 per hour 

Working five hours each day, Monday - Friday 9am-2pm (flexibility 

available). 

 

Exawatt brings together experts in technology, market analysis and 

forecasting to provide strategic consulting and research for the solar PV, 

electric vehicle, power electronics and lithium-ion battery markets. 

 

Exawatt's proprietary forecast models combine detailed market analysis 

with technical understanding in all facets of the value chain, from 

materials supply and manufacturing to downstream project development. 

This approach allows us to make accurate forecasts about where, when 

and how new and evolving technologies will influence the development 

of each market. 

 

31/01/2022 Matt Lawrie Sam Sargent  

 

sam@oliverkingcon

sulting.com  

 

07887 510 405 

mailto:sam@oliverkingconsulting.com
mailto:sam@oliverkingconsulting.com


We’re now looking for a part-time business development assistant owing 

to continued growth. 

 

You’ll be supporting the wider team to ensure the continued growth of 

the company and help them achieve their ambitious goals. This role is 

integral to the company’s future development and success in delivering a 

continuous flow of new business/leads and supporting the marketing 

activity.  

 

This position is ideal for someone who is friendly, has a positive attitude 

and would like to develop their career in business development. 

 

Responsibilities include: 

• Using Hubspot CRM to keep client/sales data updating 

• Producing reports from Hubspot CRM 

• Supporting the proposal process 

• Arranging client meetings and maintain diaries 

• Ad-hoc market/competitor research 

• Researching industry events and marketing opportunities 

• Assisting with development and production of marketing materials 

• Keeping the marketing campaign planner up to date and manage 

key stakeholders 

• Ad-hoc support including producing documentation as required 

• General research as required 

S6 2LR Kickstart Marketing 
Assistant 

 
VAC2021103125 

 

Flexible working pattern between the hours of 7am-4pm Monday – 

Friday. 

 

31/12/2021 Matt Lawrie Please send your 

cover letter and CV 

to Nicholas 

Savage: 



£4.55 - £8.20 per hour We are a small, Sheffield based company which creates custom made 

minifigures printed onto LEGO parts. Established in 2012, we are a 

highly productive and growing business and we are now looking to 

increase the size of our team. 

 

This job is for Marketing Assistant and will report to our Marketing 

Manager. 

 

Examples of day-to-day tasks: 

• Product photography (taking photos and photo editing), adding 

and editing products on our website (a Shopify website) 

• Adding and editing 'add ons' in the Bold Shopify app  

• Error spotting 

• Maintaining influencer lists 

• Maintaining sales data reports 

• Updating and adding new products 

• Elements of customer service 

• Maintaining the social media calendar 

 

sales@minifigs.me 

 

S6 2LR Kickstart Workshop 
Assistant 

 
VAC2021103126 

 
£4.55 - £8.20 per hour 

Flexible working pattern between the hours of 7am-4pm Monday – 

Friday. 

 

Working for our workshop manager, this role involves printing, 

assembling and sending customer orders. It will also involve work in 

other areas of manufacturing, such as parts cleaning, assembling 

packaging and stock management. There will also be elements of 

 

customer service required. 

 

01/12/2021 Matt Lawrie Please send your 

cover letter and CV 

to Nicholas 

Savage: 

 

sales@minifigs.me 

 

mailto:sales@minifigs.me
mailto:sales@minifigs.me


The company is small but well established. We have a good working 

atmosphere and the successful candidate will be need to be comfortable 

in a small team where their work is crucial. 

S4 7JS Kickstart 
Joiner/Carpenter 

 
VAC2021103159 

 
£4.55 - £8.20 per hour 

Monday – Friday 8am-4.30pm (Eight hours per day). 30/12/2021 Matt Lawrie Email your CV and 

cover letter to: 

 

jobs@burngreaveb

uilding.co.uk  

S62 7FL Kickstart Pops 
Activity Support Staff 

 
VAC2021103343 

 
£4.62 - £8.91 per hour 

We are seeking to employ someone who is knowledgeable, hardworking, 

enthusiastic and caring with a desire to make the children's experience a 

happy, safe and fun time whilst in our care.  

 

Roles and responsibilities include:  

• Setting up and clear down of activities  

• Session delivery of activities  

• Delivering activities indoors and outdoors  

• Working with schools and other external organisations  

• Social and emotional development of young people  

• Planning unique and engaging activities  

• Delivering curriculum supported learning development  

• Supporting general housekeeping  

 

 

This amazing opportunity is ideally suited for people looking for a future 

working with children.  

 

Career path opportunities include:  

• Teaching/Education  

23/11/2021 N/A  Rotherham MBC 
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• Teaching Support (TA, HLTA)  

• Childcare  

• Pre-School  

• Youth Work  

• Out of School Clubs  

• Outdoor Activity Staff 

S66 3QT Kickstart Dispenser 
 

VAC2021103345 
 

£4.62 - £8.91 per hour 

Monday and Tuesday 12:30pm-6pm, Thursday 9am-2:30pm, Friday 

11:30am-6pm (including a 30-minute break), Saturday 9am-1pm. 

 

The opportunity has arisen to work as part of a team offering high 

standards of service and customer care, from a welcoming and 

professional pharmacy.  

 

Main responsibilities include: 

• Providing a caring, friendly and professional service to our 

customers 

• Establishing customer loyalty 

• Maintaining high standards of pharmacy appearance through 

effective merchandising and housekeeping 

• Following pharmacy security and cash handling procedures 

• Following pharmacy Health and Safety procedures 

• Completing an accredited Counter Medicines training course and 

any training required by the company to ensure a high degree of 

customer service 

• Maintaining high standards of personal appearance and adhere 

to pharmacy dress code 

• Working as part of a team 

• Developing the profitability of the pharmacy 

24/11/2021 N/A Rotherham MBC 



• Respecting confidentiality of information concerning customers in 

accordance with the Data Protection Act 

• Actively providing healthy living advice at every opportunity.  

The above list is not exhaustive. You may be required to perform other 

duties, those deemed reasonable by your manager. Skills they will 

develop include, good customer service, team working, merchandising, 

accredited MCA training. 

S9 1XZ Kickstart Social 
Media Manager 

 
VAC2021103346 

 
£4.62 - £8.91 per hour 

We are a custom software development company who have also 

developed our own software over the last 10 years. Our head office is in 

Sheffield, with a development team in the Czech Republic.  

 

Your role will include:  

• Planning work schedules  

• Planning social media campaigns  

• Designing and creating associated multimedia to accompany the 

campaigns  

• Preparing engaging tweets and Facebook posts promoting The 

Special One  

• Responding to replies and queries  

• Raising awareness around competitions on offer  

• Tracking campaign success  

• Presenting findings to the management team  

 

The ideal candidate will be:  

• Enthusiastic about the brand, social media, and football in 

general  

• Polite and unbiased, despite any football loyalty they might have  

• Self-motivated and driven  

24/11/2021 N/A Rotherham MBC 



• Happy to work at flexible times across the whole week  

• Imaginative and creative in their social media output  

• Confident in their approach to creating content 

S20 3FR Kickstart Sales & 
Business 

Development 
Manager 

 
VAC2021103348 

 
£20,000 per year 

This is a full-time position working 39 hours per week Monday – 

Thursday 8pm-5pm. 

 

The successful applicant will be responsible for, but not limited to: 

• Maintaining current relationship with existing clients  

• Developing relationships with new clients 

• Business development within new sectors of the industry  

• Maintaining and updating the company website and social media 

e.g., Linked In, presentations etc.  

• Following up all quotations and potential leads for business  

• Maintaining and updating the company database in relation to all 

quotations 

• Attending exhibitions to showcase the company’s abilities and 

offer new marketing methods/solutions 

• Providing sales reports to the Directors 

 

The role will be office based to begin with, however site visits to clients 

may be required. The Company will make all necessary equipment 

available.  

 

Knowledge of the industry is preferred but not essential as training will be 

provided. Knowledge and previous use of tools such as MS Office, social 

media e.g., LinkedIn, Adobe & Digital Media Platforms is preferred.  

 

07/12/2021 Yves Orford Via your Work 

Coach at JCP 



The successful applicant will be based at our Holbrook facility, 3 Long 

Acre Close, Holbrook, Sheffield, S20 3FR.  

S6 4JR Kickstart Dental 
Receptionist 

 
VAC2021103327 

 
£4.55 - £8.20 per hour 

Monday 9am-6pm, Wednesday 9am-5pm, Thursday 9am-6pm, Friday 

9am-1pm. 

 

A Dental Receptionist for a small busy NHS practice is required. 

 

Duties include: 

• Ensuring the reception desk is organised in an efficient manner 

• Ensuring patients are looked after during their visit to the practice 

• Answering the phone in a prescribed manner 

• Ensuring the appointment system is efficient and accurate 

• Collecting and recording patient payments 

• Filing patient record cards 

• Organising stock supplies 

• Completing the relevant forms for NHS and private schemes 

31/12/2021 Yves Orford Via your Work 

Coach at JCP 

S1 2GZ Kickstart Business 
Development Officer  

 
VAC2021103298 

 
£4.55 - £8.20 per hour 

Days and times to be agreed at job offer stage. Standard office hours are 

between 9am-5pm Monday - Friday with occasional option for evening / 

weekend work by request. 

 

Element Society empowers young people to make a difference in their 

lives and communities. We do this by:   

• Developing skills and capabilities 

• Facilitating social action and social connectivity 

• Providing support and space 

• Encouraging young people to use their voice for change 

• Raising a positive profile of young people 

26/11/2021 Sophie Mazzola Via your Work 

Coach at JCP 



• Working collaboratively with partners 

 

Duties include: 

• Playing a key role in supporting the Business Development 

Manager in their strategic and operational role to develop 

Element Society’s business and commercial activities 

• Marketing and selling all trading activities to an agreed annual 

target of invoiced revenue, to increase year on year 

• Developing new business relationships, services and products 

• Generating and negotiating new contracts and income for 

Element Society to an agreed annual target of invoiced revenue, 

to increase year on year 

• Overseeing the effective delivery of Element’s business and 

commercial activities 

• Identifying prospective opportunities 

• Developing customer relationships 

• Designing and implementing a marketing plan 

• Protecting and fostering the growth of the charity 

S1 2GZ Kickstart Finance & 
Admin Assistant – 

Dual Role 
 

VAC2021103302 
 

£4.55 - £8.20 per hour 

Days and times to be agreed at job offer stage. Standard office hours are 

between 9am-5pm Monday - Friday with occasional option for evening / 

weekend work by request. 

 

Working as part of the team you will support and learn from the Finance 

Officer, who has a broad experience of how the finance function works in 

the charity sector.  

 

You will support the Finance Officer to: 

26/11/2021 Sophie Mazzola Via your Work 

Coach at JCP 



• Ensure complete and accurate accounting records for all 

Element’s transactions are maintained, and Quickbooks 

accounting software is updated and reviewed in a timely manner 

• Lead on banking operations, including setting up accounts, 

updating mandates/signatories, making payments, and 

reconciling accounts 

• Assist with Element’s payroll process and ensuring the payroll is 

delivered in a timely and accurate manner 

• Prepare monthly management accounts, including updating cash 

flow forecasts, and other reports including to the Board of 

Trustees and funders 

• Act as a point of contact for Element staff for finance queries and 

providing financial support to team members, ensuring the 

policies and procedures of Element are upheld 

• Maintain relationships with existing suppliers and sourcing new 

suppliers, ensuring the correct procurement policies have been 

followed 

• Prepare statutory returns for the Charity Commission, Companies 

House and HMRC returns 

• Prepare year-end accounts and any external audits 

• Attend SLT meetings and presentation of current budget 

positions 

• Attend Trustee meetings to present financial statements 

• Attend the Annual General Meeting to report on the annual 

accounts and audit statements 

• Maintain personal and professional development to meet the 

changing demands of the job 

• Participate in appropriate training activities and encourage and 

support staff and volunteers in their development and training 



• Undertake such other duties and training as may be reasonably 

required and which are commensurate with the nature and 

grading of the post 

S1 2GZ Kickstart Executive 
Assistant 

 
VAC2021103303 

 
£4.55 - £8.20 per hour 

Days and times to be agreed at job offer stage. Standard office hours are 

between 9am-5pm Monday - Friday with occasional option for evening / 

weekend work by request. 

 

Key roles and responsibilities: 

• Diary management - including organising meetings with internal 

and external stakeholders, providing or commissioning 

appropriate briefings and compiling all necessary paperwork, 

planning meetings, and booking travel in different time zones  

• Managing communications for the Directors e.g., making initial 

calls for the Directors regarding speeches, blogs, or article 

briefings, or following up emails or actions 

• Managing all contacts (such as business cards) and planning 

follow-up contacts as appropriate 

• Preparing key documents and papers 

• Managing speaking requests for the Directors and drafting 

presentations 

• Undertaking background research 

• Preparing briefings 

• Balancing the needs of the Directors you work with to ensure they 

get the support they need when required 

• Working with the Operations Manager to deliver key business 

processes  

• Board administration and senior leadership meeting 

administration 

26/11/2021 Sophie Mazzola Via your Work 

Coach at JCP 



• Supporting process delivery and improvement across the 

organisation   

• Supporting planning and delivering of internal communication and 

team meetings  

S1 2GZ Kickstart Project 
Assistant 

 
VAC2021103306 

 
£4.55 - £8.20 per hour 

Days and times to be agreed at job offer stage. Standard office hours are 

between 9am-5pm Monday - Friday with occasional option for evening / 

weekend work by request. 

 

Here are some of the projects you will be assisting: 

• Bluedot - Young people delivering workshops on how to be a 

good friend to someone struggling with mental health 

• Living History - young people capturing the histories and stories 

of displaced migrants living in Sheffield 

• Girls Collective - young women empowerment project 

• Homework club - a space for young people to do their homework 

• NCS - Element provides the standard NCS plus various 

specialised programmes for inclusivity 

• Redlight - a youth led CSE project 

• Schools Support – in-school and digital support for schools post-

covid 

• Identity - young men exploring their identity to reduce routes to 

suicidal thinking 

26/11/2021 Sophie Mazzola Via your Work 

Coach at JCP 

S1 2GZ Kickstart Brand 
Design Assistant 

 
VAC2021103297 

 
£4.55 - £8.20 per hour 

Days and times to be agreed at job offer stage. Standard office hours are 

between 9am-5pm Monday - Friday with occasional option for evening / 

weekend work by request. 

 

26/11/2021 Sophie Mazzola Via your Work 

Coach at JCP 



The successful applicant will support the Brand Manager in developing 

and implementing a marketing and social media strategy. This will 

include: 

• Working with the CEO to develop and implement a marketing and 

social media strategy which supports the vision of the Board and 

Senior Leadership 

• Developing new and engaging forms of media to engage with 

young people, including long-term campaigns on and offline 

• Keeping the website up to date 

• Ensuring Element remains “on-brand” in all activities 

• Develop brand guidelines from the marketing strategy 

• Ensuring staff have necessary tools and understanding of the 

brand to stick to brand guidelines 

• Controlling sign-off on significant external media, e.g., new 

website pages and public, partner, and funder-facing documents 

• Creating promotional materials for projects and the charity 

• Ensuring the business offices have a unique style that fits within 

the Element brand 

• Maximising the potential of the recording studio 

• Developing skills to enable the consistent use of the equipment 

through internal projects 

• Working with Programmes Manager to identify opportunities to 

build studio time into existing programmes and support in running 

sessions when required 

• Working with Business Development Manager to identify new 

uses for the studio and new funding streams for it 

• Ensuring all paperwork, registers and additional administrative 

requests are completed promptly and within set time scales 



• Taking responsibility for accurate records of programme 

participants when out on activities and visits 

• Ensuring all personal information regarding programme 

participants is kept in accordance with GDPR guidelines 

• Contributing to the preparation of risk assessments relating to 

programme activities and social action projects 

• Ensuring all cash handling and expenditure relating to this role is 

undertaken in line with company policies and procedures 

S65 1PX Kickstart Sandwich 
Artists 

 
VAC2021103354 

 
£4.62 - £8.91 per hour 

Made Daily is a Dewsbury based sandwich bar, working in industry 

leading standards to supply people on the road with the meal they need.  

 

Its parent company, Redbeck, has seen great growth over the past year, 

and so is looking for retail assistants to work in several of their stations, 

two of which being for this job role.  

This role would include making sandwiches in the kiosk, keeping the 

work floor tidy, and working to industry standards of customer service.  

 

The Kickstart Scheme is not just about getting paid, but to help foster the 

applicants’ fundamental skills, and a drive to see themselves evolve is 

encouraged.  

 

The main responsibilities include:  

• Preparing the ingredients for the sandwiches and other products 

• Neatly preparing the products for the customer 

• Explaining menu options when required 

• Maintaining a clean and orderly work environment 

• Operating the cash register and handing customers the correct 

change 

25/11/2021 N/A Rotherham MBC 



• Adhering to all food safety regulations while storing, preparing, 

and serving food 

 

We are only looking for a 20% match of the job description, the rest can 

be taught on the job. 

S63 5DL Kickstart Trainee 
Roof Tilers X2 

 
VAC2021103355 

 
£4.62 - £8.91 per hour 

The core strengths of Jarvis and Womack are for new build projects for 

the Construction Industry, using traditional craftsmen skills for Tiling, 

Slating and Random Slating on both large scale and smaller projects.  

 

Jarvis and Womack Ltd is committed to quality and service and have the 

experience of a company which spans three centuries. Using its wealth 

of skills and expertise to keep our heritage alive and leading its industry 

into the 21st Century.  

 

We are currently looking for two trainees to continue the important work 

we do.  

 

The trainees will work under the supervision of experienced operatives 

on site, to gain experience and knowledge of the handling, laying and 

fixing of roof tiles and associated components. Work will be carried out 

predominantly on newbuild housing sites. 

 

Training will also be given in the use of hand tools and Manual Handling 

techniques required to install pitched roof coverings.  

 

We are keen to develop the trainees’ skills and experience, so once the 

placement ends, the suitable candidates will be enrolled onto the roofing 

apprenticeship (including the NVQ course in Roof Slating and Tiling), to 

09/12/2021 N/A Rotherham MBC 



gain a nationally recognised trade qualification. Training will take place 

on site and at Leeds College of Building on a block release basis.  

S4 7LD Kickstart Finance 
Assistant 

 
VAC2021103329 

 
£9.50 per hour 

9am-3:30pm (including a half an hour break). 

 

We need an individual on a part-time basis who has excellent 

communication skills and the ability to work across teams to ensure 

consistently high-quality work is produced with excellent attention to 

detail. 

 

The individual will work within the Finance Department to: 

• Match purchase orders to supplier invoices 

• Enter invoices on system 

• Chase supplier statements 

• Liaise with customers 

• Produce delivery notes 

• Order supplies 

• Reconcile customer payments and receipts  

• Collate wages data for external submission for payroll processing 

02/12/2021 Yves Orford Via your Work 

Coach at JCP 

S4 7LD Kickstart Social 
Media Assistant 

 
VAC2021103330 

 
£9.34 per hour 

9am-3:30pm (including a half an hour break). 

 

GORAL is looking for a Social Media Assistant to create striking and 

engaging Instagram & TikTok content for our footwear brand. The brand 

manufactures the shoes in-house, allowing the individual to create 

content of the production process. 

 

The individual will work closely with the Marketing Executive to create a 

content calendar for the social media platforms. 

  

02/12/2021 Yves Orford Via your Work 
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When applying, please send any portfolios or examples of work.  

S10 1NH Kickstart Social 
Media & PR Assistant 

 
VAC2021103331 

 
£4.55 - £8.20 per hour 

We are looking for an enthusiastic Marketing Assistant Trainee to assist 

in the planning, execution and optimisation of our online/offline marketing 

efforts. The promotion of products and services through digital channels 

is a complex procedure with great potential which becomes increasingly 

useful for companies such as ours. 

 

The ideal candidate will have a passion for all things marketing and 

technology. You will be well-versed in the concepts surrounding digital 

marketing and how the Internet can become a strong asset to securing 

growing revenue. You will be tech-savvy and intuitive with great ideas to 

reinforce our marketing campaign. 

 

Duties include: 

• Seeking new advertisement opportunities  

• Helping to create new social media content 

• Working alongside the PR team 

• Working alongside and supporting the marketing/design team 

02/12/2021 Bill Hilton Via your Work 

Coach at JCP 

S17 4DR Kickstart Inventory 
Assistant 

 
VAC2021103334 

 
£9.50 per hour 

Functional Nutrition Ltd is a distributor of high-quality vitamins and 

mineral supplements. Within the past 18 months we have launched a 

direct-to-consumer website for individuals who do not have access to 

their own practitioners as well as a wholesale platform. Functional 

Nutrition Ltd has seen significant growth in recent months and as such 

there is a requirement to strengthen our purchasing team.  

 

Reporting to the Operations Manager the Inventory Assistant will 

undertake the following tasks: 

03/12/2021 N/A Via your Work 
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• Supporting the Inventory Officer with day-to-day purchase 

activities 

• Updating product and pricing data for websites  

• Providing data to marketing team on expired or slow-moving 

stock 

• Supporting the Operations Manager with data requests 

• Liaising with suppliers 

• Collating and reporting data to support decision making 

• Creating and managing purchase orders 

• Undertaking planning task associated to stock ordering 

S60 1JH Kickstart Media 
Support Officer 

 
VAC2021103339 

 
£4.62 - £8.91 per hour 

The key responsibilities for the role include: 

• Graphic Design for church and community activities or events 

• Providing graphics for church activities  

• Creating Weekly Sermon note slides, video production, film and 

edit announcement or promo videos, film and edit training and 

instructional videos 

• Supporting to recruit teams to film special events and on-site 

videos  

• Editing and posting video and audio of weekly services online  

• Photography of all church and community activities  

• Maintaining online photo database 

• Updating the church website and helping to launch our own app 

• Keeping online information current with church events  

• Performing periodic design and layout changes 

• Social Media updates and promotional activities 

• Creating thoughtful and engaging posts to Facebook and Twitter 

pages  

23/11/2021 N/A Rotherham MBC 



• Creating presentation content in Pro Presenter for various 

services  

• Troubleshooting any media or display issues on Sunday 

mornings and all online platforms 

S1 2GZ Kickstart NCS 
Recruitment & 

Engagement Officer 
 

VAC2021103312 
 

£4.55 - £8.20 per hour 

Days and times to be agreed at job offer stage. Standard office hours are 

between 9am-5pm Monday - Friday with occasional option for evening / 

weekend work by request. 

 

An opportunity has arisen for a confident, enthusiastic and goal-

orientated individual to join Element Society and support the delivery of 

our NCS programme to 15–17-year-olds in the Sheffield area.  

 

In this position you will go out to engage with young people and 

parents/guardians to encourage their participation in NCS. It requires 

passionate and animated people, motivated by providing opportunities 

for young people and reaching ambitious targets. 

 

The foregoing roles are neither exhaustive nor exclusive and the post 

holder may be required from time to time to undertake any other duties 

commensurate with the grade and position of the post in the 

organisation. The post holder will be required to always operate within 

the guidelines of the Health and Safety at Work Act. 

26/11/2021 Sophie Mazzola Via your Work 

Coach at JCP 

S4 7JS Kickstart Office 
Administrator 

 
VAC2021103364 

 
£4.55 - £8.20 per hour 

Monday – Friday 9am-5pm. 

 

Green Bridge Community Housing (GBCH) is a supported 

accommodation provider operating in South Yorkshire, West Yorkshire, 

and the West Midlands. It empowers vulnerable adults to (re)integrate 

10/12/2021 Yves Orford Via your Work 
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into mainstream society through the provision of safe and secure 

accommodation and tailored support. 

 

You will provide administrative support to the Housing, Accounts and 

Senior Management Teams.  

 

Key Duties include: 

• Dealing with enquiries and providing responsive customer service 

• Administrating payroll and recruitment 

• Managing utilities and council tax for all properties 

• Issuing/collating invoices 

• Processing Housing Benefit claims 

• Maintaining effective correspondence with suppliers and 

contractors 

S4 7JS Kickstart Support 
Worker  

 
VAC2021103366 

 
£4.55 - £8.20 per hour 

Monday – Friday 9am-5pm. 

 

Green Bridge Community Housing (GBCH) is a supported 

accommodation provider operating in South Yorkshire, West Yorkshire, 

and the West Midlands. It empowers vulnerable adults to (re)integrate 

into mainstream society through the provision of safe and secure 

accommodation and tailored support. 

The Homeless Support Worker role includes: 

• Providing practical support, assistance, and advice to vulnerable 

service users to promote health and wellbeing, and achieve 

personalised goals 

• Undertaking support plan reviews and risks assessments 

• Supporting service users to develop independent living skills 

• Accompanying service users to appointments and meetings 

10/12/2021 Yves Orford Via your Work 
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• Undertaking all administration related to support provision 

• Maintaining comprehensive records and documentation of 

support provision 

• Liaising with other teams regarding emergencies and complaints 

 

Please note: This is not a care worker role and does not involve 

intimate/personal care. 

S60 2AY Kickstart Accounts 
Assistant 

 
VAC2021103367 

 
£4.62 - £8.91 per hour 

Lexicon Tax is an accountancy and tax consultancy practice. It is a fast 

growing and expanding business looking to increase its market share of 

the accountancy and tax advisory sector.  

 

Your role will be to provide administrative support to an accountant, 

undertaking clerical tasks such as typing, filing, making phone calls, 

handling correspondence and basic bookkeeping.  

 

Other duties and responsibilities of the job include:  

• Registering new clients on internal Customer Relationship 

Management (CRM) system 

• Interacting with customers to chase up documents and reminders 

in relation to their compliance and tax obligations 

• Carrying out administrative tasks in relation to due diligence 

checks as part of Anti-Money Laundering Regulations 

• Working with spreadsheets, sales and purchase ledgers and 

journals 

• Preparing statutory accounts 

• Calculating and checking to make sure payments, amounts and 

records are correct 
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• Bookkeeping and making journal entries for clients in 

bookkeeping software such as Quickbooks, Xero, Sage, 

Freeagent and Nomisma 

• Issuing invoices to clients and chasing unpaid invoices 

• Reconciling finance accounts and direct debits.  

 

The role is homeworking. You will be provided with a company laptop 

and access to the relevant software to carry out your duties. Training will 

be provided in the use of relevant software.  

 

During the placement, you will be required to meet your manager on a 

regular basis (typically once a month) to discuss workload, performance 

and development and targets. The meetings will be held at the business 

premises at 70 Moorgate Road, Rotherham, S60 2AY or at a shared 

workspace at Union St, 18-20 Union Street, Sheffield, S1 2JP. 

S63 7QY Kickstart Marketing 
Administrator 

 
VAC2021103368 

 
£4.62 - £8.91 per hour 

As a team member at Pastures Moo you will be working across all areas 

of the business including: 

• Social media marketing 

• Basic bookkeeping 

• Stock control 

• Taking food and drink orders 

• Taking deliveries 

• Maintaining Parlour cleanliness 

• Restocking 

• Processing charges and payments 

• Taking bookings  
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You will be part of a great team that ensures the smooth running of the 

Parlour. You will work under excellent conditions in a great team 

environment. The role is likely to be challenging every day and never 

dull! 

 

Most importantly you will have great fun at work and support your team 

to do the same. You will be the friendly face our customers remember. 

S3 8SE Kickstart Social 
Media Assistant 

 
VAC2021103176 

 
£4.55 - £8.20 per hour 

Tuesday – Friday 10am-5pm with a 45-minute unpaid lunch. 

 

At The Milestone Group, we have 14 hospitality brands ranging from pop 

up kitchens in food halls, food halls in two cities and a mobile ordering 

app. It’s a group concept that has the same fundamentals as one brand, 

we take a concept and make it with care, transparency and attention to 

detail in order to produce a top-quality product.  

 

We’re a small team, giving you the opportunity to help communicate our 

story everywhere. This is a stimulating role, allowing you to gain 

experience in all aspects of social media and make a real-world impact. 

You’ll be working closely with our management team to achieve this.  

 

We’re looking for a motivated and creative individual who’s willing to 

learn. The role will be to help develop and execute our strategic digital 

growth roadmap. Initiatives include content creation, social media 

activities and lead generation, with a common goal of sales and brand 

growth in a digital environment.  

 

This role will give you the opportunity to work within an ambitious 

growing company working within hospitality, retail and digital.  

31/12/2021 Matt Lawrie Nina Patel-

Bigland  

 

nina@themilestone

.group  

 

07880983412 
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S3 8SE Kickstart Sales & 
Marketing Assistant 

 
VAC2021103175 

 
£4.55 - £8.20 per hour 

Tuesday – Friday 10am-5pm with a 45-minute unpaid lunch. 

 

At The Milestone Group, we have 14 hospitality brands ranging from pop 

up kitchens in food halls, food halls in two cities and a mobile ordering 

app. It’s a group concept that has the same fundamentals as one brand, 

we take a concept and make it with care, transparency and attention to 

detail in order to produce a top-quality product.  

 

We’re a small team, giving you the opportunity to help communicate our 

story everywhere. This is a stimulating role, allowing you to gain 

experience in all aspects of sales/marketing and make a real-world 

impact. You’ll be working closely with our management team to achieve 

this.  

 

We’re looking for a motivated and creative individual who’s willing to 

learn. The role will be to help develop and execute our strategic sales 

and marketing roadmap. Initiatives include content creation, social media 

activities and lead generation, with a common goal of sales and brand 

growth.  

 

This role will give you the opportunity to work within an ambitious 

growing company working within luxury and craft sector. Developing a 

range of skills and experiences for a career in sales and marketing. 

31/12/2021 Matt Lawrie Nina Patel-

Bigland  

 

nina@themilestone

.group  

 

07880983412 

S3 8SE Kickstart Graphic 
Design & Digital 
Asset Creator 

Assistant 
 

VAC2021103174 
 

Tuesday – Friday 10am-5pm with a 45-minute unpaid lunch. 

 

At The Milestone Group, we have 14 hospitality brands ranging from pop 

up kitchens in food halls, food halls in two cities and a mobile ordering 

app. It’s a group concept that has the same fundamentals as one brand, 

31/12/2021 Matt Lawrie Nina Patel-

Bigland  

 

nina@themilestone

.group  
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£4.55 - £8.20 per hour we take a concept and make it with care, transparency and attention to 

detail in order to produce a top-quality product.  

 

We’re a small team, giving you the opportunity to help communicate our 

story everywhere. This is a stimulating role, allowing you to gain 

experience in all aspects of sales/marketing and make a real-world 

impact. You’ll be working closely with our management team to achieve 

this.  

 

We’re looking for an ambitious and creative individual who’s willing to 

learn. This role will be to help develop the brand through a variety of 

projects, such as illustration and content that really captures the brand, 

think packaging, t-shirt design, web icons and all things creative.  

 

This role will give you the opportunity to work within an ambitious 

growing company working within luxury and craft sector. Developing a 

range of skills and experiences for a career in illustration/graphic design. 

07880983412 

S4 7LD Kickstart Admin 
Assistant 

 
VAC2021103152 

 
£4.55 - £8.20 per hour 

8am-2:30pm with a half hour break. 

 

Goral & Son is looking for an individual to join its office team, whom will 

be focusing on updating our MRP system.  

 

The responsibilities will be as follow: 

• Submitting bills and materials onto the Unleashed computer 

system 

• Creating product specification sheets for new styles and updating 

them when necessary 

• Printing new purchase orders 

• Implementing new orders and putting them into production 

30/11/2021 Yves Orford Amy Brewster 
(Admin Assistant) 
 
0114 242 0641 



• Producing and updating work in progress database 

• Other administration duties as required 

S8 0YX Kickstart Packaging 
Apprentice 

 
VAC2021103149 

 
£4.55 - £8.20 per hour 

8am-4pm Monday – Friday. We would also welcome part time applicants 

for this role. 

 

Abbeydale Brewery is a successful and well-established brewery 

business based in Sheffield. We are looking for a hard-working individual 

to work with our brewers as part of our Packaging team.  

 

The role will involve working on our state-of-the-art canning line, and all 

associated duties including careful record keeping and quality control, 

plus cask and keg washing and filling, and helping to prepare orders for 

delivery. 

 

The successful candidate will also be involved in general brewery 

upkeep and organisation. 

30/11/2021 Bill Hilton Dan Baxter  
 
Dan.baxter@abbey
dalebrewery.co.uk 
  
0114 2812712  

S8 0YX Kickstart Delivery 
Driver Apprentice 

 
VAC2021103148 

 
£4.55 - £8.20 per hour 

Essential: 8am-4pm Wednesday – Friday. Desirable: 8am-4pm Monday 

– Tuesday. Some flexibility around these hours may be required at times. 

 

Abbeydale Brewery is a successful and well-established brewery 

business based in Sheffield. We are looking for an apprentice to work 

with our team of drivers.  

 

The role will involve accompanying another member of the team to load 

and unload our vehicles, delivering beer (in cask, keg, and cases of 

cans) to our customers around Yorkshire and beyond, and all associated 

record keeping duties. Additionally, ensuring the vehicle is clean, tidy 

and in good order.  

30/11/2021 Bill Hilton Dan Baxter  
 
Dan.baxter@abbey
dalebrewery.co.uk 
  
0114 2812712 

mailto:Dan.baxter@abbeydalebrewery.co.uk
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At busy times there will also be some working with the rest of the 

brewery team, including general brewery upkeep and supporting with 

picking and packing of orders. 

 

You will be representing the business on a day to day to basis, so we are 

looking for a friendly and enthusiastic individual who will be a great 

ambassador for us. 

S4 7YY Kickstart Business 
Administrator 

 
VAC2021103144 

 
£4.55 - £8.20 per hour 

Monday – Friday 8:30am-4:30pm. 

 

Working closely with the Commercial team in their day-to-day office 

activities and contributing to the smooth running of the business.  

 

Daily activities may include answering the phone and emails, diary 

management, data entry, quote preparation, supporting website 

functions, and monitoring social media.  

31/12/2021 Matt Lawrie Via your Work 
Coach at JCP 

S4 7JS Kickstart General 
Building Works 

Labourer X2 
 

VAC2021103157 
 

£4.44 - £8.20 per hour 

Monday – Friday 8am-4:30pm (eight hours per day). 

 

We are looking to employ two Labourers to assist on site and complete 

tasks including cleaning and delivering materials.  

 

During the placement we are committed to providing all the relevant 

health and safety training to allow the candidates to work safely on site. 

We will also provide internal training to hopefully progress the 

candidate’s skills.  

 

30/12/2021 Matt Lawrie Email: 

jobs@burngreavebuil

ding.co.uk  

 

Please send your 
CV and cover letter 

mailto:jobs@burngreavebuilding.co.uk
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Our aim with all labourers is for them to develop and pick up skills whilst 

working with our experienced trades people to progress within the 

company. 

 

A company van and fuel card may be provided for work purpose only. 

S4 7JS Kickstart Office 
Administrator 

 
VAC2021103156 

 
£4.55 - £8.20 per hour 

Monday – Friday 8am-4:30pm (eight hours per day). 

 

The individual will learn to be competent using computers and have 

excellent phone skills. The contract includes 28 Holidays (including bank 

holidays shadowed by a fully trained admin worker). 

30/12/2021 Matt Lawrie jobs@burngreavebuil

ding.co.uk  

 

Please send your 
CV and cover letter 
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